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IIpaBuna nosb3oBanust GuGIHOTEKOH — 1oKyMeHT, (uKcHpyIomyii B3aHMOOTHOIIEHHE
9UTaTels ¢ GHOIHOTEKOH U ONPe /eSO OB TOPATOK OpraHH3aLH o0cITyXHBaHHS
{HTaTeled, OPSIOK I0CTyNa K (oHaM GHOIHOTeKH, IpaBa i 0GS3aHHOCTH YHTATENEH 1
6ubIHoTeKH.
1. IlpaBo cBO6OAHOTO ¥ GECIIATHOTO NOTBE30BAHMS GHONTHOTEKOH HMEIOT yJauuecs u
COTPY/IHHUKH 00111e06pa30BATENBHOTO YUPEIKIECHHS, a TaK KE POTUTEIH yUAIIEXCA.
2. K yenyram unratenei nmpenocTasisietes hoH yue6Hol, XYIO0KECTBEHHOM, CIIPaBOYHOM,
Hay4YHO-TIONYJISIPHOH, METOIMYECKOM  JUTEpaTyphI:
¢ Knuru, raseTsl, )ypHaJibl, ay/Ho U BUIEOMATEPHAIBL.
¢ CrpaBouHo-GHOMHOrpaduIecKyil anmapar: KaTajlory, KapTOTEKH,
PEKOMEHIATe bHEIE CIIACKH JIATEPATYPHL.
* MHamBunyanbHBIE, TPYNIIOBBIE H MACCOBEIE (JOPMBI PaGOTHI C THTATEISIMEL
3. bubnmoTeka 06CITy)KABAET YUTATENCH:
® HaaboHemenTe ( BBIIAYa IPOM3BENEHHH NIEYATH OT/AE/BHBIM YHTATE/IIM Ha JI0M);
® B UHMTAILHOM 3aJle (IoApas/ieienne GHOMHOTEKH ¢ 0COGBIM MOMEIIEHREM, T/Ie
uATaTeNH paGoTAOT C H3NAHHMSMH M IPYTHMH J0KYMEHTAMH, KOTOPBIE Ha JIOM He
BBIJIAIOTCS).

Pexum paboTbl 6u6nnOTEKM COOTBETCTBYET BpEMeHM paboTbl 06weobpazosaTensHOro
yupexaeHus.

l'IpaBa, 00SI3aHHOCTH M OTBETCTBEHHOCTD YHTaTe/ e,
Yurarenb umeer npaso:

1. Tlonp30BaThes ClEAYIOMMMH GECIUIATHEIMA OH6/MOTeHO-HH(OPMALHOHHBIME yCITyraMH:
* Mmets cBOGOHbII HOCTYI K GHOIHOTEYHEM (OHIAM K nHOpManHU
® [omy4atk Bo BpeMerHOE mONB30BaHKE U3 OH/A GHGIHOTEKH MeYATHBIE H3(AHHS 1
ayJIMOBU3yaIbHbIC JOKYMEHTHI
© Ilonygats KOHCYIIBTAMOHHYIO M PAKTHYECKYIO IOMOIIB B TIOHCKE H BBIOOpE
NIPOM3BE/ICHUH I1eYaTH U JPYTHX
HCTOYHHKOB HH(OpMALHH
* [IpozuteBats cpok MmoJIB30BaHMS JIATEPATYPOM B YCTAHOBIEHHOM HOpsiziKe
* Vcnonpsosats CBA: KaTanoru u kaproteku
* [oms30Bathes cripaBourO-GubMIOrpaduecKkuM H HHDOPMALHOHHEIM obcmyxuBaHHEM
* Ionyuars 6u6H0Te HO-OHGHOrpadHYeCKIE H HHOPMALMOHHEIE 3HAHWS, HABBIKA 1
YMEHHSI CAMOCTOSITEILHOTO I10/b30BaHKs GMOIHOTEKOM, KHUTOH, HEdOpMaIHel
2. IlpunuMath yyacTHe B MEPONpPHATHSIX, IPOBOAMMBIX GHOTHOTEKOMH
3. M36upats u GBITh H3GpaHHBIM B GUGTHOTEUHBIH COBET, OKA3HIBATH NIPaKTHYECKYIO
nomoms 6ubmoTeKe
4. TpeboBath COGIIOEHNS KOHUIEHIHATLHOCTH JAHHEIX O HEM H IepevHe YUTAEMbIX UM
MaTepHaloB
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5. obxanoBaTh IeHCTBHS OHOIHOTEYHBIX PaGOTHHKOB, YIIEMIISIOLIUX ETO TIPaBa, y
JMpeKTopa 061meo6pa3oBaTeIbHOTO yUpeskaeH:s (KOHTAaKTHBI Tenepon 515-55-21) umm B
PETHOHAILHOM OpraHe yIpaBJieHus 00pa3oBaHHeM

6. Ynratenu (MOpYYHTEH HECOBEPIICHHOIETHAX YUTATENEMH) OOSI3aHEL:

o Cobmozath IpaBmIia oJb30BaHus GUGIMOTEKOM

© BepexHO OTHOCHTECS K IPOM3BEICHHAM NeYaTH M APYTMM HOCHTENSIM HHpOpMAaIuH,
IOy 4eHHBIM U3 (oHzIa 6ubMHoTeKH (He AeNnaTh B HUX IIOMETOK, IOAYEPKAUBAHHIA, He
BBIPHIBATH, HE 3arM0aTh CTPAHMII | T.11.)

* Bosspamarts B 6M6IMOTEKY KHHTH U IPYTHe JOKYMEHTEI B CTPOTO YCTAHOBJIEHHBIE CPOKH
o He BEIHOCHTH KHHTH H IpYrHe JOKYMEHTHI U3 [IOMEIIeHHs OUOIIMOTEKH, €CITH OHH He
3alMCaHBl B YUTATENbCKOM (opMyIisipe

o [TonB30BaThCS EHHBIME H €THHCTBEHHBIMH SK3EMIUISPAMH KHHUT, CIIPABOYHBIMU
H3JaHUSAMH TOJIBKO B IOMEIIEHHH OHOIHOTEKH

o [pu moJTyyeHHH NEeYaTHBIX H3/aHKH U APYTHX JOKYMEHTOB U3 6H6IMOTEYHOTO hoHIa
9HTaTeNb A0JDKEH IPOCMOTPETh UX B GMGIHOTEKE M B Cllydae 0OHApYKeHHs Ae(eKTOB
€000MmHTE 06 3TOM pPabOTHHKY GHOTHOTEKH, KOTOPBIA CAENaeT Ha HAX COOTBETCTBYIONIYIO
HOMETKY

© PaciuCHIBATECA B YHTATENHCKOM QOPMYIISpe 3a KaXk0€ MOJly4eHHOe B GHOIHoTeKe
u37aHue (KpoMe ydammxcst 1-2 KI1accos)

> HQH YTpaTe u HC!MHIHJTCHHOﬂ IIOPYH U3/IaHHH U APYTHX NOKYMEHTOB 3aMEHHUTh UX
TaKMMH e TH00 KONUSIMH HIH H3JaHUAMU, IPU3HAHHBIMA 6ubamnoTeKoi

paBHOLEHHEIMH. [TpH HEBO3MOKHOCTH 3aMEHbI BO3MECTHTH PEATbHYIO PHIHOYHYIO
CTOMMOCTB U3/ianu#. CTOMMOCTB Onpeesnsercs: paGOTHUKOM GHGIIHOTEKH IO [eHaM
YKa3aHHBIM B y4ETHBIX IOKyMEHTaX GHOTHOTEKH, ¢ IpUMEHEHHEeM K03 GuureHToB o
nepeoleHKe GUGIHOTeUHBIX HOHIOB
 He HapyImats NOpSsIOK pacCTAHOBKH JTHTEPATyPHI B (POHE OTKPBITOTO AOCTYNa
o He BEIHEMATh KapTOYeK W3 KAaTAJIOrOB U KaPTOTEK
e EsxeroHo B Hayasie y4eGHOro roJa MpOXOAUTb IEPEPErHCTPALIHIO
® [1pu BEIGEITHY U3 061IE06Pa30BATENBHOIO YUPEKACHHS BEPHYTh B GHOIHOTEKY
YHCTIAIINECS 32 HIMH H3aHHs H APYTHe JOKyMEHTBI
o Cobmonars B GHO/ITHOTEKE THIIHHY U MOPSIOK
7. Tlpu HapyIIEHHH CPOKOB NOJIB30BAHHsS KHATAaMH JPYTHMH JOKYMEHTaMH Ge3
YBaKHUTENBHBIX IPHYMH, K YHTATEIIAM, MOTYT OBITh IIPHMEHEHBI 3MUHUCTPATHBHBIE
CaHKIVMH: BDEMEHHOE JIIIIeHHe PABa II0JIb30BaHAs GMOIHOTEKOM
8. JIm4HOe [1eM10 BBIIAETCS BHIOHIBAIOIIMM YJAIMMCS TOIBKO [I0C/IE BO3BPAIIEHHS
JIATEPATYPEI, B3ATON Ha aGoHEMEHTe OHOIHOTEKH; BBIOBIBAIOIIUE COTPYAHAKH
00meo6pa3oBaTebHOTO yUpEKACHHS OTMEYAIoT B GHGIHOTeKe CBOM 06XO0IHOM JIHCT
9. YMbuIUIeHHAs OpYa WM XHINCHHE KHAT H3 OHOIHOTEKH pe/lyCMaTPUBAET yTONOBHYIO
OTBETCTBEHHOCTb WJIM KOMIICHCALMIO YIIep6a B IEHEKHOM BBIPOXKEHHH MM PABHOLEHHYIO
3aMeHy IPOU3BEICHUSMM II€YaTH U APYTHMH JAOKYMEHTaMH
10. 3a yTpary HeCOBEPIICHHONETHHMH YHTATE/ISIMH IPOM3BE/ICHH} NI€9aTH U3 GHOMHOTEUHBIX
(OH/I0B MM IPHYHHEHHH HM HEBOCIIOJHUMOTO BPEZa OTBETCTBEHHOCTh JIODKHBI HECTH
POIHUTENH HIIH IOPYYHTEIH

O6s3aHHOCTH GHOIHOTEKH

Bubanorexa o6s3ana:
1. OGecrneunTs GecrIaTHBIN M CBOGOAHBIA JOCTYI YHTaTeNel K GHOMHOTEYHBIM
(ornam u GecruiaTHyIO BIIady BO BPEMEHHOE I10/Ib30BAHHE [IEYATHOM NPOIYKIIHH
2. OGecrneYnTs ONIEPATHBHOE H KAYECTBEHHOE 0OCIYXXMBAHHE YATATENEH C yIETOM HX
3aIpoCcoB U NOTpeOHOCTEH
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3. CBoeBpeMeHHO HH(OPMUPOBATE UHTATENel O BCEX BHAX MPEIOCTABIIEMBIX YCIYT

4. TlpenocTaBIATE B ONB30BAHME KATANOTH, KAPTOTEKH, OCYIIECTBIIATH IpYTHE
(bopmbI GHOTHOTEYHOTO HHPOPMHEPOBAHHS

5. Msydats notpeGHOCTH unTaTElNEH B 06pa3oBaTeBEHOM HEDOPMALHH

6. BecTH KOHCYIBTAlMORHYIO PaGoTy, OKA3BIBATH IOMOIIB B IOHCKE H BHIGOpE
HEOOXOMMMBIX H3[aHMH

7. TIpoBomuTh 3aHATHS 1O OCHOBaM GHONHOTEYHO-GHGIHOr padHIeCKIX 1
HH(OPMAIMOHHBIX 3HAHHH

8. BecTy yCTHYIO M HaIVIAHYIO MACCOBO-HH(OPMAIHOHHYIO paborty;
OpraHM30BEIBATE BBICTABKH JIATEPATYpHI, GubMHorpapmueckue 0630psy, Juu
HMH(OPMAIHH, JIATEPATyPHBIC BEUepa, MIPhI, IPa3HAKK U JIP. MEPONPHSTHS

9. CoBepiIeHCTBOBATH PaGOTY C YHTATENAMH IIyTeM BHEIPEHHS IIepeOBbIX
KOMIIBIOTEPHBIX TEXHOJIOTHH

10. CucTeMaTHYeCKH CIE/UTE 33 CBOSBPEMEHHEIM BO3BpAIICHHEM B GHOIHOTEKY
BBUIAHHBIX IPOU3BE/ICHHUIA [IeYaTH

11. TIpoBoauTh B Havale Y4EGHOTO ro/1a EXETOTHYIO TIEPEPETHCTPALMIO YHTATESIEH

12. O6ecneunTs COXPaHHOCTD M PALOHANBHOE HCIIOIb30BAHHE OHOTHOTEUHBIX
(OHIOB, CO3ATE HEOGXOIMMBIE YCIIOBHS UL XPAHEHHUS IOKYMEHTOB

13. TIpoBoAMTE MeJTKHIf PEMOHT M [epETIeT KHHT, IPHBIIEKAst K 3TOH pabore
6HOIHOTeUHEI aKTHB

14. CiocoGcTBOBATH (HOPMUPOBAHMIO GHOTHOTEKH KAk LEHTpa paboThI ¢ KHUTOM U
uH(opManmei

15. Cosmats 1 noznepxuBaTh KOM(OPTHEIE YCIOBUS /sl paGOTHI YHTATENEH

16. O6ecneunTs pexxum paGOTE! B COOTBETCTBHH € MOTPEGHOCTIME y4e6HOro
3aBeJICHUS

17. OTYHTEIBATECS O CBOEH AEATENLHOCTH B COOTBETCTBHH C HOIOKEHHEM O
6ubnnoTexe.

Iopsinok moJsib30Banus 6HGINOTEKOM

1. 3anuceb YuTaTeneit NPoOU3BOANTLCS Ha aGOHEMeHTe. Yualumecs 3annchlBaloTCs B
Gubnnoteky no cnncky Knacca B MHAMBUAYaNbHOM NOPAAKE, COTPYAHNKM W yUNTeNs
- no nacnopTty
2. Ha Ka10r0 qTaTe s 3aN0MHIETCs HOPMYIIAP YCTAHOBICHHOTO obpasua Kak
JOKYMEHT, JAIOIMH IIPaBO MOJIb30BaThCs GUOGIHOTEKOM
3. Tlpu 3amucy YMTATETH JOIDKHEI 03HAKOMHATECS C MPABHIIAMH T0JTB30BAHMS
Oub/MIOTeKOM M OATBEPINTH 0653aTENBCTBO 06 HX BHIOTHEHHH CBOEH MOIHCHIO Ha
YUTATENBCKOM (hOpMyIIsipe

4. YuTaTensckuii u KHUXHbIA GOPMyNsipbl SBASIOTCS AOKYMEHTaMM,
YAOCTOBEPSIOWNMY (haKT 1 AaTy BblAAYM YUTATENIO NEYATHLIX U APYrUX UCTOYHUKOB
MHOPMaUMM 1 UX Bo3BpaLLeHUs B GU6NMOTeKy

5. O6MeH npou3BeAeHWit NeyaTn NPOU3BOANTCS MO rpacduky paboTsl,

YCTaHOBNEHHOMY
6ubnnorekoi

Iopsinok nosib3oBanus aGoHeMeHTOM

1. Cpok nonb3oBaHus nuTepatypoi coctasnseT 15 AHeil. KonuyecTBo BbiaaBaeMbix
n3aaHunii - 3 3k3.
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2. Cpok 10JIb30BaHHs| MOXKET GBITh PO/IIeH CPOKOM Ha 15 jHei, eciin Ha U3aHUe HeT
CIIpOCa CO CTOPOHBI APYTHX YATATENEH.

3. He nmojuiexxar BbItade Ha 0M pe/iKHe, HEHHBIE H CIIPABOYHEIE H3/IAHHS,
4. Yurarenn (3a nckmodenueM 1-2 kiaccos) PAaCIIHCHIBAIOTCS B YHTATENIBCKOM (opMyisipe
38 KK/IBIA SK3EMIUISP H3/aHUMH; BO3BpALEHAE GUKCHPYETCS OAMHUCHIO 6ubmorexaps.

HOpﬂZlOK MOJIb30BAHHSI YHTAJIBHBIM 32JI0M

1. Jlutepatypa, npeanasHaueHHas /IS HCTONB30BAHMS B YATATLHOM 3aJI€, HA IOM He
BBIIACTCS

2 SHIIHKHOHEIIHH, CIIDAaBOYHBIC U3JJAHUS, PEIKHE H LIEHHbIE KHHTH BBIAAIOTCS TOJIBKO B
YHTAJIBHOM 3aje.

3. Yucno BBLIABAE€MBIX IIPOU3BEACHUH IT€YaTH H ApYrux NOKYMEHTOB, BbLIABAEMBIX B
IMTAJIbHOM 3aJI€ HE OTPaHUYMBAETCS.





