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1. O61uue mos10xKeHus

1.1. Hacrosimiee mojokeHue periiaMeHTupyeT aesarenbHocTh ondimorekn MBOY COI Ne 30 umenn
I'epost Coerckoro Cotro3a bunaesa Ceprest Bnagumuposuda (1anee — oOpa3zoBarenbHast
opraHu3arms).

1.2. Hacrosiee nojgoxxeHue pa3pa60TaHo B COOTBCTCTBHHU C,

O®enepanbubiM  3akoHOM 0T 29.12.2012 Ne273-®3 «0O06 obOpazoBanuu B Poccuiickoi
denepauuny;

®enepanbubiM 3akoHOM P® ot 14.07.2022 Ne 298-®3 «O BHECEHUM HU3MEHEHHI B
®denepanpHblil 3akoH «O0 oOpa3zoBanuu B Poccuiickoit deneparumy;

npukazoM MuHKyIbTypbl Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxknenuu [lopsinka yuera
JOKYMEHTOB, BXOJSIIMX B cocTaB OubmuoreyHoro ¢QoHmga» ¢ y4eToM MHUCHhMA
Muno6pazoBanus Poccun ot 23.03.2004 Ne 14-51-70/13«O IlpuiMepHOM MOJIOKEHHH O
6ubmarorexe 001e00pPa30BaTEIHLHOTO YUPEHKICHUS

®denepanbHbIM 3aKOHOM OT 24.06.1999 Ne 120 — @3 «O06 ocHOBax CHCTEMBI IPOPHIAKTUKI
0€3Ha/130pHOCTHU U MPAaBOHAPYIIEHNUN HECOBEPIIEHHOIETHUX ),

®enepanbHbIM 3ak0HOM OT 23.06.2016 Ne 182 — @3 «O06 ocHOBax cucTeMbl NIPOPUIAKTUKI
npaBoHapyleHu B POy;

O®enepanpubiM - 3akoHOM P® ot  25.07.2002 Ne 114-®3 «O mnpoTUBOAEHCTBUU
SKCTPEMHMCTCKON JAESITEIbHOCTH», B COOTBETCTBUU CO cTaThbeil 13 3akoHa 0 3ampernieHuu
MacCOBOI'0 PaclpOCTpaHEHUs IKCTPEMHUCTCKOM JINTEPATYPBI;

®enepanbHbIM 3aKOHOM OT 24.07.1998 Ne 124-D3 «O0 0OCHOBHBIX TapaHTUSIX MpaB peOEHKA B
P®y»; denepanpubiM 3akoHOM OT 29.12.1994 No 78-®d3 «O OubnuoreyHom pene» (c
WU3MEHEHUSIMU U JIOTIOJIHEHUSIMH);

®enepanbHbIM 3ak0HOM OT 29.12.2010 roga Ne 436 — @3 «O 3amuTe Aetel oT HHPOpMAIIH,
MPUYMHSIONIEH Bpe]l 3I0POBBIO U PA3BUTHION (C TONOJHEHUSIMHU U U3MEHEHUSIMH );

[Tpukazom MunoOpazoBanust Poccum ot 01.03.2004 roma Ne 2/2 «OO6 OCHOBHBIX
HaNpaBJICHUSAX COBEPILIEHCTBOBAHMS JESTEIbHOCTH OWUOIMOTEKH YUPEKISHUH o00Iero
oOpazoBanusi POy;

CanutapusiMu npasuiiamu CIT 2.4.3648-20 «CaHuTapHO-3MHIEMHOIOTHYECKHE TPeOOBaHU
K OpraHu3alusM BOCIHUTAaHUS M OOYyYEHHUS, OTIbIXa M O3JOPOBIICHUS JETEH U MOJIOAEKN»,
yTrBepxacHHbIE [locTanoBneHneM ['1aBHOTO rocynapcTBEHHOro caHuTapHoro Bpada P® or
28.09.2020 r., 3apeructpupoBannblie 18 nexabps 2020 r., peructpaunoHHbiii Ne 61573,
Berynaromue B aericreue ¢ 01.01.2021r.;

Y cTaBOM HIKOJIBI.

1.3. bubnunoreka sBIAETCS CTPYKTYPHBIM MOApa3zieieHueM 00pa30BaTeIbHOW OpraHu3alu,
CO3JIaHHBIM B LIEJISIX OOECIIeYeHNUs IIpaBa Y4aCTHUKOB 00pa30BaTeIbHOTO Mpolecca Ha OecriiaTHOe
10JIb30BaHKUE OMOINOTEYHO-UH(OPMALIMOHHBIMU PECYPCaAMHU.



1.4. Tlopanox moap30BaHUSI UCTOYHUKAMU MH(POPMAIINH, TIEpeUYeHb OCHOBHBIX YCIYT U YCIOBUS UX
MIPEIOCTABIICHUS OTPEACIISIOTCS HACTOSIIIIUM TOJIOKEHUEM O OMOTUOTEKE U TTPaBUIIaAMU
M0JIb30BaHUS OMOIMOTEKOMH, YTBEP)KIEHHBIMUA PYKOBOJUTENEM 00pa30BaTeIbHOM OpraHu3aluy.

1.5. Opranuzanust o0CITy>KUBaHHsI YIaCTHUKOB 00pa30BaTeIbHOTO Mpoliecca MPOU3BOIUTCS B
COOTBETCTBHUHM C IPAaBUJIAMHU TEXHUKH 0€30M1aCHOCTH U IPOTHUBONOKAPHBIMU, CAHUTAPHO-
TUTUCHUYCCKHUMHU Tpe6OBaHI/I$IMI/I.

2. Hean, 3anauu, GyHKIuu 0UOTHOTEKHU

2.1. llenn OUOIMOTEKH COOTBETCTBYIOT LIEJISIM 00Pa30BaTEIbHOM OpraHU3aIliy U BKIIOYAIOT B ce0s B
TOM 4rcie: popMupoBaHUe 00IICH KyJIbTYphl JIMYHOCTH OOYUYAIOMIMXCSI HA OCHOBE YCBOCHHSI
00513aTEILHOTO MUHIMYMa COJIepyKaHusI 001Ie00pa30BaTeIbHBIX IPOTPAMM, MX aIaNTalus K KU3HHA
B OOIIIECTBE, CO31aHNE OCHOBBI JUISI OCO3HAHHOTO BBIOOPA M TOCIIEIYIOUIETO OCBOSHHS
poeCCHOHATIBHBIX 00Pa30BaTEIBHBIX MPOTPAMM, BOCITUTAHUE TPAXKIAHCTBEHHOCTH, TPYIOTHOOHUS,
yBaXXEHUS K MpaBaM 1 cBoOOJaM 4esioBeKa, TI0OBH K OKpYyXxarolei npupoje, Poaune, cembe,
(dbopmupoBaHUE 370POBOrO 00pa3a KU3HHU.

2.2. 3amayamMu OMOJIMOTEKH 00Pa30BaATEILHON OPTaHU3AIIUH SBIISTFOTCS:

e ofecrieueHue YyYaCTHHUKOB 00pa30BaTEIbHOIO MPOollecca TOCTYIOM K HHPOpMAIIIH,
3HAHUSM, UJESIM, KYJIbTYPHBIM IIEHHOCTSIM TIOCPEICTBOM HCIIOJIB30BAHMSI OMOIMOTEUHO-
MH(OPMALIMOHHBIX PECYpCOB 00pa30BaTEIbHON OpraHU3aIIH;

e TMPHBJICYCHUE OOYJAIOUINXCS K CHCTEMAaTHYECKOMY YTEHHUIO y4eOHOM, Xy10)KeCTBEHHOH,
HAYYHO-TIOMYJISIPHOM JINTEPATYPHI,

e COJICHCTBHE PA3BUTHIO IMO3HABATEIBHBIX HHTEPECOB M CIOCOOHOCTEH 00yJaronXcs,

e 00yueHue ocHOBaM OMOINOTEUHO-OMOIMOTrpaduIeckoi TpaMOTHOCTH;

e COJCICTBHE NEJArornyeckuM pabOTHUKAM B IOJ00PE HAyYHO-METOANYECKO JINTEPATYPHI,
MH(OPMUPOBAHKE O HOBBIX MOCTYIUICHUSAX B OUOIMOTEUHBIN QOHT;

e COBEPIICHCTBOBAHUE MPEAOCTABISIEMBIX OMOIMOTEKON yCIyT HA OCHOBE BHEIPEHHS HOBBIX
MH(OPMALIMOHHBIX TEXHOJIOTHI U KOMITbIOTEPU3aUU OUOIMOTEYHO-MHPOPMAIIHOHHBIX
npoiieccoB, popmupoBaHue KOMOOPTHOM OMOTHMOTEUHON CPEIBI.

2.3. bubnuorteka BBIMOTHSAET CleAyONUe (YyHKIUH:

2.3.1. ®opmupyet GpoHa OMOIMOTEUHO-UHPOPMALIMOHHBIX PECYPCOB 00pa3oBaTeNIbHON
OpTaHU3aINH

e KOMIUIEKTYET OCHOBHOH ()OH]] YI€OHBIMH, XY/I0)KECTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
He1arornyeckKuMM U Hay4HO-TIOMYJIIPHBIMH IOKYMEHTaMU,;

e YYaCTBYeT B KOMIUIEKTOBAHHH CIIEIHATH3UPOBAHHOTO (pOH/Ia ydeOHUKAMH U3 YUCIIa
BXOJISIIUX B (hefiepalibHbIi IlepeueHb Y4eOHMKOB, JOMYIIEHHBIX K UCIIOJIb30BaHUIO PU
peanu3ani UMEIOIINX TOCYIapCTBEHHYIO aKKPEAUTAIIMIO 00pa30BaTeIbHBIX IPOTPaMM
HAyaJIbHOTO 00IIer0, OCHOBHOI'O OOILEro, CpeTHEro oo1ero oopa3oBanus, 1 yueOHbIMU
oCcOOMSIMH, TOMYIIIEHHBIMH K UCTIOJIh30BAHUIO TIPY PEATA3AINN YKa3aHHBIX
00pa3oBaTeNbHBIX IPOrPaAMM;

e aKKyMynupyeT (OHI JOKYMEHTOB, CO3/IaBa€MbIX B 00pa30BaTEIIbLHON OpraHu3aluu
(myOnukanuii 1 paboT mearoroB 00pa3oBaTeIbHON OpPraHU3aIiH, JTyYIINX HayYHBIX
paboT u pedepaToB yUyaIuxcs u ap.);

e OCYIIECTBIISIET pa3MelIeHNEe, OPraHU3alMI0 U COXPAaHHOCTh JOKYMEHTOB,

e OpraHu3yeT W BEJeT CIPaBOYHO-OMOIMOrpaduyeckuil anmapar: Katanoru (aadaBuTHBIH,
CHCTEeMAaTHUYECKHI), KAPTOTEKHU (CHCTEMATHYECKYIO KapTOTEKy CTaTel, TEeMAaTHIECKUE
KapTOTEKH), JICKTPOHHBIH KaTaJor, 0a3bl JaHHBIX MO poduito 00pazoBaTebHON
OpraHu3aIiH.



2.3.2. OcymectBisier auddepeHnupoBanHoe OMOINOTEUHO-UH(OPMAITMOHHOE 00CITY)KMBaHUE
00yJaroIuXCs:

e MpenocTaBisieT UHPOPMALMOHHBIE PECYPChI HA Pa3IMYHBIX HOCUTEIISX;

e OpraHu3yeT 0Oy4YeHHe HaBbIKAM HE3aBHCHMOTO OMOIMOTEYHOTO MOJIb30BATENS U
norpeduTens nHGopMaIyu, CoIeHCTBYEeT MHTETPAIlMH KOMIUIEKCA 3HAHHA, YMEHHUH U
HABBIKOB pa0OThI ¢ KHUTOW U WHPOpMAIUEH;

e OKa3bIBacT MHPOPMAIMOHHYIO MOJIEPIKKY B PEIICHUH 33]1a4, BOSHUKAIOIINX B TIPOIIECCE
yueOHOI, caM000pa30BaTEIbHON U IOCYTOBOM ACSITEILHOCTH 00YyJarOIUXCs;

e OpraHM3yeT MacCOBBIC MEPOIPUATHS, OPUCHTHPOBAHHBIC HA Pa3BUTHE OOIICH U
YUTATEIHCKON KYIbTYPhl TUYHOCTH;

e COJICHCTBYET MEJarorn4ecKuM pabOTHUKAM B OpraHHU3alluu 00pa30BaTeIbHOTO Mpoliecca u
J0CyTa 00yJaroIInXCsl.

2.3.3. OcymectBisier auddepeHIUPOBAaHHOE OUOIMOTEYHO-HHPOPMAIIMOHHOE 00CTyKUBaHUE
MEeIarOrMYeCKUX PAOOTHUKOB:

e BBIABIIICT HH(POPMAIMOHHBIE TIOTPEOHOCTH U YIOBJICTBOPSIET 3aIPOCHI, CB3aHHEIC C
oOydeHneM, BOCIUTaHHUEM 00y4aroUIXcs;

e COACHCTBYET MPOECCHOHATHLHOW KOMITETEHITHH I1e/Jar0r0B, TIOBBIIIICHUIO KBATH(PUKAIIUH,
MIPOBEJICHUIO aTTECTAIUH,;

e OCYIIECTBIISICT TeKyIiee nHpopMupoBanue (IHU HHPOpMAIMK, 0030pBI HOBBIX
NOCTYIUICHUHN M yOJHKAINK);

e CIOCOOCTBYET MPOBEICHUIO 3aHATHIA 110 (OPMUPOBAHUIO MH(DOPMAMOHHON KYJIBTYPHI
oOyJaromuxcsi, aBysercss 6a30ii Uil MPOBEIEHUS IPAKTHUECKUX 3aHATHUI M0 padoTe ¢
WH(OPMAITMOHHBIMU PECYypCaMHU.

2.3.4. OcymiectBiser quddepeHIUPOBAHHOE OUOIMOTEYHO-HHPOPMAIIMOHHOE 00CTyKUBaHNE
poauTenei (3aKOHHBIX MPEICTABUTEIICH) 00YUAIOIIUXCS:

e YIOBIIETBOPSET 3aMPOCHI MOJIb30BaTeNeH U HHPOPMHUPYET O HOBBIX MMOCTYIUICHUSIX B
OuOIMOTEKY;

e KOHCYJIBTHUPYET MO BOMPOCAM OpPraHU3AIMN CEMEWHOTO YTEeHUSs, 3HAKOMUT ¢ HH(pOopMarnen
110 BOCITUTAHHUIO JIETEH,

e KOHCYJNBTHUPYET MO BOMPOCaM y4eOHBIX M3TaHUN I 00ydatomuXCsl.

3. Opranusanusi 1esiTeJIbHOCTH OUOJIHOTEKH

3.1. Obmee pyKOBOJICTBO ACATEIHHOCTHIO OMOIMOTEKH OCYIIECTBIISIET PYKOBOIUTEIh
00pa3oBaTeNbHON OpraHU3aIIH.

3.2. HemocpenctBeHHOE PYKOBOACTBO OMOIMOTEKOM OCYIIIECTBISET 3aBEAYIOIINI
OMOIMOTEKOM, KOTOPBII HA3HAYAETCsl PYKOBOJIUTENIEM 00pa30BaTeIbHON OpraHU3aIliH.

3.3. 3aBeayromuii OUOIMOTEKOH HECET OTBETCTBEHHOCTh B Mpe/ieNiaX CBOSH KOMIIETEHIINH 32
OpTaHU3AIMIO U PE3YJIbTATHI ACATEIHHOCTH ONOIHMOTEKH.

3.4. 3aBenyromuii OMOIMOTEKOM pa3padaThIBACT U MPEICTABISACT PYKOBOIUTEIIO 00pa30BaTeIbHON
OpraHM3alliy Ha YTBEPKICHUE CIEIYIOIINE JOKYMEHTHI:

e TIOJIOXKEHUE 0 OMOIMOTEKe, MpaBUiia MOJIb30BaHUS OUOIHOTEKO;
e TUIAHOBO-OTYETHYIO IOKYMECHTAIIHIO



3.5. B cocTaB OMOIMOTEKN BXOIUT:.

e A0OHEMEHT;

e YUTAJILHBIHN 327,

e OTAEN y4eOHHKOB,

e oTzeN HHOOPMAITMOHHO-ONOIHOrpaduIecKoil paboThI;
e MeauaTeKa.

3.6. bubnuoreyHo-uHGOPMAITMOHHOE OOCTY’)KHBAaHHE OCYIIIECTBIISICTCS B COOTBETCTBUU C TNIAHAMU
paboThl OMOIMOTEKH U PEKUMOM padOThl 00pa30BaTEIbHON OpraHu3aIiH.

3.7. bubnmoTteka BIpaBe MPEAOCTABIATh IUIATHBIE OMOIMOTEUYHO-MH(GOPMAIIMOHHBIC YCIIYTH,
MepevYeHb KOTOPBIX ONPENENSIeTCs YCTaBOM 00pa30BaTeIbHON OpraHU3allHH.

3.8. Pexxum paboThl OMOIMOTEKH OMpeesieTCs 3aBeYIONMM OMOIMOTEKON ¢ yIeTOM PeKUMa
paboTel 06pazoBaTenbHON opranuzanuu. OQUH pa3 B MECSI] IPEyCMaTPUBACTCS CAHUTAPHBIN JICHb,
B KOTOPBIiT 00CTy)KHBaHUE TI0JIH30BATEIICH HE TPOU3BOIUTCS.

4. Y4eT NoCTyNJIeHUs U BHIOBITHS IOKYMEHTOB 0u0/1MoTedHOro goHaa
4.1. Tlpuem 1O0KyMeHTOB B (pOH] OMOITMOTEKH BKIIFOYACT CIICTYIONTNE ONICPAIIHH:

e CBEpKa MOCTYIUICHHH C TICPBUYHBIM YUETHBIM JJOKYMEHTOM (HaKJIaIHasi, aKT),
BKITIOYAOIIUM CITUCOK MOCTYIUBIINX JOKYMEHTOB;

e COCTaBJICHHE MTEPBUYHOTO YYETHOTO JOKYMEHTA JIUIS TOCTYIUICHUH 0€3 COIPOBOIUTEILHOM
JIOKYMCHTAIUH;

e perucTpanys MOCTYIMHUBIINX JTOKYMEHTOB B PETUCTPAX CYMMAapHOTO, TPYIIIIOBOTO H
urauBrayansHoro yaera (TOCT 7.0.93-2015 «bubauoteunsiit poua. TexHomorus
(bopMUpOBaHU).

4.2. Ilpu nomosHEeHHH OCHOBHOTO OMOIMOTEYHOTO (POHAa HEOOXO0IUMO COONMI0IATh TPEOOBAHMUS
®enepanbHoro 3akoHa ot 25.07.2002 Ne 114-d3 «O npoTuBoIeHICTBUN SKCTPEMHUCTCKOM
JesITeTbHOCTHY. JIOKYMEHTHI, BKIIFOUCHHBIE B TIEpPEUYeHb SKCTPEMHUCTCKUX MaTepHATIOB, TPUOOPETATh
3aIpeleHo, PH BBISBICHUH UX B (POHE — U3bIMATh U3 JAOCTYIIA.

4.3. Yuet u 00paboTka JOKYMEHTOB OMOJIMOTEYHOTO (POHIA.

4.3.1. Yder u 06paboTKa TOKyMEHTOB OCHOBHOTO (JOH/IA OCYIIECTBIISICTCS] HHMBH Ty aTbHBIM
crioco6oM. CBeieHus 0 MOCTYNMUBILIMX MEYaTHBIX JOKYMEHTaX BHocATCS B « KHUTY cymMMapHOTO
ydera JOKYMEHTOB OCHOBHOT'O (DOHAA».

[TocTynuBUIMM JOKYMEHTAM MPHUCBAUBAIOT MHAWBUAYAIbHBIN PETUCTPALIMOHHBIA HOMED
(MHBEeHTapHBII HOMEp WJIM MHOM 3HAK, IPUHSATHIA B KAYECTBE PErUCTPAIIMOHHOTO HOMEPA,
CHCTEMHBIN HOMEp ISl SJICKTPOHHBIX JOKYMEHTOB) M MIH(P XpaHESHUS.

Perucrpanmonnsie HoMepa U MUGPHI OTMEYAIOT B PETUCTPaX WHAWBUIYAIBHOTO yueTa JOKYMEHTOB
— UHBEHTApHOM KHHTe, KapTOTEKEe PErUCTPAlluy Ta3eT, )KYPHAJIOB, YUIETHOHN 0a3e TaHHBIX.

Bce sx3eMIuisipbl IPUHATHIX U3JaHui mremnentorTed. [lItemMnens ¢ HaMuMeHOBaHUEM
00pa30BaTeNbHON OpraHu3alui JOKEH OBITh PSIMOYTOIBHON POPMBI, pa3MepoM He OOIbIIEe YeM
1,5-4 cm.

[ITemmens cTaBUTCS HA 000POTE TUTYIILHOTO JIUCTA (IIPU OTCYTCTBUH TUTYJILHOTO JINCTA — HA
NIEpBOIi CTPAaHUIIEC TEKCTa O] 3arjaBueM), Ha 17-i cTpaHHIIe 0/ TEKCTOM B JIEBOM HHW)KHEM YTy U



Ha 000poTe Kaxkaoro npuioxkeHus. Ha Opoiitopax v xKypHajiax IITEMIENIb CTABUTCS TOJIBKO Ha
00JIO’KKE WM Ha TIEPBOW CTPAHMIIE TEKCTA.

CoctaB ocHOBHOTO (hoHIa PUKCUPYETCS B KAPTOYHOM ali()aBUTHOM KaTayiore, B JJICKTPOHHOU 0a3e
JIAHHBIX OMOJIMOTEKH.

4.3.2. Yder u 06paboTka crienuanuzupoBaHHoro ¢ponaa. Crenuaau3upoBaHHbIN (POHI yUYUTHIBACTCS
Y XPaHHUTCS OTEJIBHO OT OCHOBHOTO OMOIMOTEYHOTrO (hOoH/a.

VY4er JOKyMEHTOB CIIEUATU3UPOBAHHOTO (POH/IA, KAK MHOTOIK3EMILISIPHOM JINTEPATYPHI,
OCYIIECTBIISIETCS IPYIIIOBBIM CIIOCOOOM U OTpaxaercsi B «KHure cyMMapHOTro ydera yueOGHOTO
(dboHIa» U B KAPTOTEKE PErHCTPAIIMOHHBIX KAPTOYEK.

Ha xax0e HauMeHOBaHUE TOKYMEHTOB CHEIUATU3UPOBAHHOTO (POHIA 3aBOTUTCS OTIEIIbHAS
yueTHas kapTouka. Kaprouku ¢ 6ubnuorpaduueckum onvcaHueM n3aHuii yueOHUKOB
paccTaBIAIOTCS B YYETHYIO KQpPTOTEKY I10 KJIaccaM, a BHYTPH KJIacCOB — 0 alaBUTy GaMUIIHiA
aBTOPOB WJIM 3aryIaBui. J[JI1 KOHTPOJIS HaJl COXPAaHHOCTBIO YYETHBIX KAPTOUEK OHU PETUCTPUPYIOTCS
B «KypHaie perucrpanuu y4eTHBIX KapTOUeK yICOHUKOBY.

Texauueckas 00paboTKa TOKYMEHTOB IPEAYCMATPUBACT CICAYIOIINE OTEPAIIHU:

e TMPOCTABJICHUE HA KAKIOM JOKYMEHTE IITEMIICIs] ONOIMOTEKH B COOTBETCTBHH C ITYHKTOM
4.3.1 HACTOSIIETO HOJIOKEHHUS,

e YCTAHOBJICHHE CPEJICTB 3aIIMUTHI OT YTPaThl (MArHUTHBIN JaTYMK, PAAUO-YUII, HHON BH/T
MapKUPOBKH);

e H3TOTOBJICHUE U MIPUKPEIUICHHE K JJOKYMEHTY nacropta yuyeOHnuka. [TacnopT yueOHuKa
MIPUKJICUBACTCS HA TIOCIICIHEH CTpaHUIe y4eOHUKA U 3aIOTHICTCS P BBIAYe YHTATEIIO.

VYder crienuann3upoBaHHOTO (OH/A MPEyCMaTPUBAET OTPAXKEHUE €TI0 COCTaBa B CIIPABOYHO-
oubnuorpaduueckom ammapare OMOJIMOTEKH, B TOM YHCIIEC B 3JIEKTPOHHOM 0a3e TaHHBIX.

4.4. BriObITHE JOKYMEHTOB OMOMMOTEYHOTO (hOH .

4.4.1. ITpuuuHBl, 1O KOTOPHIM TOKYMEHT MOKET ObITh BBIBEJIEH U3 COCTaBa OMOIMOTEYHOTrO (POHA,
BKJIFOYAIOT B TOM YHCJIE. BETXOCTh, A1€(PEKTHOCTh, YCTAPEIOCTh MO COJEPKAHUIO, YTPaTYy.
Ucknrouenune nokymeHnTa u3 6ubanoTeuHoro (poHaa mpoBOIUTCS HA OCHOBAaHUY aHAIN3a COCTaBa
6u6IMOoTeYHOro (POHA U PE3yJIbTATOB €r0 MPOBEPKH.

4.4.2. Tlox BETXOCTBIO JOKYMEHTa TIOHUMAOT PE3yJIbTAaT €CTECTBEHHOTO CTAPEHUS WK (PH3HUECKOTO
M3HOCA JJOKYMEHTA.

4.4.3. Tlon neeKTHOCTHIO TOKYMEHTA TOHUMAIOT YaCTHYHYIO WJIU TIOJHYIO YTPaTy
JKCIUTyaTallMOHHBIX KAU€CTB JOKYMEHTA B PE3YJIbTATE BHEIITHETO BO3/ICHCTBHUS.

4.4.4. Tlon ycTapenocThio MO COJEPIKAHUIO TTOHUMAIOT MOTEPI0 aKTYaAThbHOCTH TEMATHKH,
MOATBEPIKIaEMYIO OTCYTCTBHEM CITPOCA YUTATENEH, HEBOCTPEOOBAHHOCTHIO B TIEpepacipeeieHuu U
pean3aiui.

4.4.5. Tlon yTpaToif JOKYMEHTa MOHUMAIOT €ro OTCYTCTBHE B (poHIEe OMOINOTEKH MO TPUYNHAM
MOTEPH, XMIICHUS, OEJICTBUI CTUXHITHOTO, TEXHOTEHHOTO (B TOM YHCIIE XaKePCKOM aTaky 1
HEBOCCTaHOBUMOTO COOSI 3JIEKTPOHHOTO 000PYJOBAHMS) HITH COLHATBEHOTO XapaKTepa, 110
HEYCTaHOBJICHHOHN NPUYHHE.



4.4.6. TIporecc UCKITIOUCHHSI TOKYMEHTOB 13 (OHIa OMOIMOTEKH OCYIIECTBIISIETCSI B COOTBETCTBUU C
[TopsiakoM y4eTa JOKYMEHTOB, BXOJSIINX B COCTAaB OMOIMOTEYHOTO (POH/A, YTBEPKICHHBIM
npuka3zoM MunkynbeTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BoiObITHE JOKYMEHTOB OMOIMOTEYHOTO (POH/IAa IPOU3BOIUTCS B PE3YNIBTATE UX CIIMCAHUS
KOMHCCHEH, CO31aHHON PyKOBOAMUTENEM 00pa30BaTEIbHOM OpraHu3aluu.

4.4.8. YTunuzanus CiuCaHHbIX IOKYMEHTOB OMOJINOTEYHOTO (POH/IA MPOU3BOIUTCS B COOTBETCTBUHU
¢ 3aKoHOJaTenbCTBOM Poccuiickont denepanuu.

5. IlpoBepka 10OKyMeHTOB OO/ 1M0TE4HOT0 (pOHIA

5.1. [InanoBas mpoBepKa JOKYMEHTOB OMOIMOTEYHOT0 (hOHJa TPOBOAUTCS C MIEPUOTUIHOCTHIO OJTUH
pa3 B IIA4Th JIET HA OCHOBaHMUHU TpadyKa MPOBEPKH, YTBEPXKIACHHOTO 3aBEAYIOIINM OUOINOTEKOM.

5.2. BHemuiaHOBast MpoBEpKa JOKYMEHTOB OMOIMOTEYHOr0 (POHIa IPOU3BOIUTCS B 0053aTEIHHOM
HOPSIIIKE:

e IIPH MMOCTYIJICHUH HOBBIX JOKYMEHTOB B (DOHJ,

e IIpM BBIABJICHUU (PAKTOB XULIECHUS, 3I0YNOTPEOICHUS WK TIOPUYHU TIOKYMEHTOB,;

e B Cllydyae CTUXUHHOTO OECTBUS, MOXKapa WIHM JPYTUX YPE3BbIYAMHBIX CUTYALIUH,
BBI3BAHHBIX YKCTPEMAJILHBIMU YCIIOBUSIMU,

e IIpU PEOpraHU3alliy WIN JIUKBUJAIMH 00pa30BaTEIbHON OpraHU3alltH.

5.3. [To utoram npoBepKH 3aBeAYIONINI ONOIMOTEKOM COCTABIIACT aKT. ECIin Kakue-TO TOKYMEHTHI
OTCYTCTBYIOT I10 HEYCTAHOBJICHHOW MPHUUYUHE, TO K aKTy MPUKJIAABIBAETCS UX CIHCOK, B KOTOPOM
(UKCHPYIOTCS CBEJICHUS O KOJMYECTBE JOKYMEHTOB OMOIMOTEYHOTO (POH/IA B HATUIHH U
KOJIMYECTBE OTCYTCTBYIOIUX TOKYMEHTOB, B TOM YHCJIE 10 HEYCTAaHOBIIEHHOI npuynHe. B akte
TaKKe YKa3bIBA€TCSI HOMEP M JlaTa aKTa MPEebIIyIIeH MPOBEPKH.

5.4. IlpoBepka 6ubMoTeyHOTrO (POHIA HA HATMYKE JTOKYMEHTOB, BKIIIOUCHHBIX B (pe/IepaTbHbIHI
CIHUCOK 9KCTPEMUCTCKUX MaTEePHaIOB, ONMyOIMKOBAaHHBIN Ha O(UIIMATBHOM caiiTe MuHUCTEpCTBA
roctunun Poccuiickon denepannn, NpOBOIUTCS B COOTBETCTBUU C OTAEIBHBIM JJOKAJIBHBIM aKTOM
00pa30BaTeNbHOI OpraHu3alnu.

5.5. [Ipu BBIIBIIEHUH B IpoOLECCE MPOBEPKU (POHIA OTCYTCTBYIOIINUX JOKYMEHTOB U HEBO3MOXKHOCTH
YCTaHOBJICHUSI BUHOBHBIX JIML YOBITKU IO HEJI0OCTa4aM CIIMCHIBAIOTCS B COOTBETCTBHUHM C
JEHCTBYIOINUM 3aKOHOIATEIbCTBOM.



